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Graduate Teaching Assistants 

 

AIM HIGH WITH INTEGRITY – BE ADVENTUROUS – SERVE OTHERS 
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The School 

 

Berkhamsted School is situated in the historic Hertfordshire town of Berkhamsted, a prosperous 

community surrounded by Chiltern countryside and within easy reach of London.  With Her Majesty 

the Queen as the School’s patron, Berkhamsted is a leading Independent School for pupils aged 3 to 

8 years, the foundation of which dates back to 1541 (when John Incent, the Dean of St Paul’s Cathedral, 

successfully applied to King Henry the VIII for a license to purchase a piece of land for a ‘freescole’). 

In 1888 a Girls School was founded in Berkhamsted under the same governing body, and the Boys’ 

and Girls’ Schools merged to form a diamond school in 1997. The Prep School was also integrated at 

this stage, and the School became Berkhamsted Collegiate School. 

In 2011 the School merged with Heatherton House, a small independent day School for girls in 

Chesham Bois, and became the Berkhamsted Schools Group.  Operating as a satellite Prep School 

Heatherton provides a feed of Girls to the Berkhamsted Girls School every year. In 2012 Berkhamsted 

Schools Group acquired Haresfoot, a small proprietary prep school in Berkhamsted. This site now 

houses the Berkhamsted Pre-Prep and Berkhamsted Day Nursery Limited, and Berkhamsted Prep 

School takes children from age 7-11. 

Berkhamsted is the only School in the Herts, Beds and Bucks region, and one of only a small number 

of Schools in the country, to offer a ‘diamond’ structure that combines the best of both single-sex and 

co-educational teaching.  Boys and Girls are taught together until the age of 11 (Berkhamsted Pre-

prep and Prep), separately from the age of 11-16 (Berkhamsted Boys and Berkhamsted Girls), before 

coming back together again in a joint sixth form (Berkhamsted Sixth). 
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The Opportunity 

Which would you choose - £10,000 plus board and lodging for a year coaching sport, or £500 for 

passing this opportunity on to a friend?  

You are studying at one of the UK’s top universities and representing your University through team 

sport, there is a good chance that you might enjoy a year coaching sport, and being paid for it, or 

that you will know fellow students who are considering a career in teaching.   

If you have not yet decided what to do after university, or if you think teaching might be the thing 

for you but are not yet sure, we may have just the answer for you.  Situated within 20 minutes of 

London, Berkhamsted School is offering four graduates the opportunity to work at a forward 

thinking, diverse and exciting independent school giving you the opportunity to exercise and deploy 

your skills in a range of Sports, helping to inspire the next generation of sports men and women and 

assisting with a range of other responsibilities in and out of the classroom. We have a young and 

dynamic staff, and are rated as one of the top ten schools for sport in the UK. 
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Outline Job Description 

The post holder is directly responsible the Head of Department and the Deputy Head Academic 

Performance. 

FUN                                Dependent on person, experience and qualifications.  Graduate Teaching Assistants are an important 

part of the Pastoral and Academic teams at Berkhamsted.   They are expected to help with various 

activities during the school day, to be resident on site, and to help care for the boarders after the 

academic day has finished and at the weekends. 

SPECIFIC DUTIES:               

 All lessons are taught by suitably qualified teachers, and Graduate Teaching Assistants provide 

extra help under the guidance of such teachers, primarily in sports and PE.  The main sports 

at the senior school are Lacrosse, Netball, Rugby, Cricket, Football, Fives 

 Many extra-curricular activities take place at Berkhamsted.   GTA’s are encouraged to become 

involved and to offer at least one activity per week, either to help with something they are 

interested in, or to learn new skills.                   

 Carry out duties during the School day along with attending weekend School fixtures. 

 Carry out evening duties in the boarding houses.               

 Opportunities are also available for GTA’s to join the external trips as a member of staff, this 

may include helping with the Duke of Edinburgh Programme, CCF and other academic trips  

 GTA’s will be asked to help with a variety of activities, depending on their interests and abilities 

and time permitting.   
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Note: The post holder may be reasonably required to perform duties other than those given in the 

job description for the post. The particular duties and responsibilities attached to posts may vary from 

time to time without changing the character of the duties or the level of the responsibility entailed. 

Person Specification  

 Essential Desirable 

Qualifications Degree Qualification or 

equivalent 

- Hold a recognised Coaching 

Qualification  

- First Aid Training 

- Umpiring qualification 

Experience  - Coaching skills in general sports 

- Previous experience of working with 

children 

Knowledge 

and 

Understanding 

- Good playing ability and technical 

knowledge 

- The flexibility and ability to coach 

pupils aged 11 – 18 of varying 

abilities 

- Knowledge of issues relevant to 

education and child development  
- Equal Opportunities, Health and 

Safety, SEN and Child Protection 

- Basic knowledge of needs of children 

Skills - Mindful of the need to behave 

appropriately and professionally at all 

time with pupils, their parents and 

peers. 

- Attention to detail 

- Able to communicate well and 

establish firm and consistent 

boundaries 

- Able to keep clear records 

- Be organised and able to work to 

specific timescales  

 

Personal 

Attributes 

- Motivated and enthusiastic 

- Able to work as part of a team 

- Honest and trustworthy 

- Understand and engage with the 

school’s Values, Aim High with 

Integrity, Be Adventurous and 

Serve Others through their 

everyday activities 

 

The Process 

The closing date for this exciting opportunity is 3 March 2019.  Completed application 

forms (which can be found on our website) should be sent by email to 

recruitment@berkhamsted.com  

 

The School is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and visitors to adopt a child centred and coordinated approach to 

child protection and safeguarding. The successful applicant will be required to apply for an 

mailto:recruitment@berkhamsted.com
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Enhanced Disclosure check by the Disclosure and Barring Service. Berkhamsted Schools 

Group is a registered charity dedicated to education: 310630. 
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